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AHIJIMICKUI A3BIK: METOJWYECKHE YKa3aHUsl 1O Pa3BUTHIO
KOMMYHUKATUBHBIX HABHIKOB B cepe MH(OPMAIMOHHBIX TEXHOJIOTHUH
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Lesson 1. Job Advertisements

1. Read the words and expressions and learn them if they
are new to you:
advertisement (cokp. ads) — peknama; 6pum. pase. advert
applicant — xauauaar, MpeTeHIEHT, COUCKATEND
executive — pykoBOIUTEb, PYKOBOIAIINH pPaOOTHUK
essential — 3HauMMBIH, CyIIECTBEHHBIN
salary — 3apaboTHas miata (cayocawe2o); OKIa
incentive — mo0OyxaeHne, CTUMYJI
fringe benefits - nonmonHuUTENBHBIC BBIILIATHI, THIOTHI
demand — tpeboBaTh (raaroi), BOCTpeOOBAHHOCTD, CIPOC, MOTPEOHOCTH
(cymr.)
to assume — moryckath, mpeanonaraTb
to correspond with — cooTBeTcTBOBaTH
reward — 1eHe)HOE BO3HATrPaXKACHHE, TIPEMHS
vague — HesICHBIM, CMyTHBIN
impression — BrieyaTieHue
supply — ax. pemIoKeHHE
to consider — paccmarpuBath, y4UTHIBATh
obviously — sicio, oueBHIHO
Precise — TOUHBIM, YEeTKHIA
degree - 3Banue, y4uéHasl CTEIICHb
Dipl.-Ing — (6 I'epmanuu) mUIIOMUPOBAHHBIN HHKSHED
grande ecole - (60 @panyuu) BHICIIAS MIKOIA
to prefer — npeamnounrars
to regard — paccMaTpuBaTh, CUNTATD
to specify — yrouHsTh, KOHKPETH3HPOBATh
achievement - noctmxkenue, ycrex
NOViCe — HAaYMHAIOILMIA, HOBUYOK
aptitude — crrocoGHOCTD, TIPUTOTHOCTH
audacious - cmenbrit, Aep3Kuit
to have smth. in common — uMeTs 4to-i1. obmee
attitude — orHomIEHKE, TTO3UIUA



2. Read the text:

Job Ads: Reading between the lines

Checking out job advertisements is popular with executives worldwide.
But though the activity is universal, is the same true of the advertisements?
Avre executive positions in different countries advertised in the same way? A
comparison of the jobs pages of The Times of London, Le Monde of Paris
and Germany's Frankfurter Allgemeine Zeitung suggests not.

First, what UK job seekers consider an essential piece of infor-
mation -what the post pays- is absent from French and German adverts.
It is often left to applicants to raise this themselves. In contrast, most
British advertisements mention not only salary, but also other material
incentives including a car and fringe benefits. French or German adver-
tisements rarely refer to these.

The attention given to rewards in the UK indicates the importance
of the job and its responsibility. In Germany and France, that infor-
mation is given by the level of experience and qualifications demanded.
Salary can be assumed to correspond with this.

If French and German adverts are vague about material rewards,
they are precise about qualifications. They usually demand "a degree in
..", not simply "a degree". In Germany, for example, a technical director
for a machine tool company will be expected to have a Dipl.-Ing degree
in Mechanical Engineering.

French advertisements go further. They may specify not just the
type of grande ecole degree, but sometimes a particular set of institu-
tions (Formation superieure X, Centrale, Mines, HEC, ESSEC), these
being the most famous grandes ecoles.

All this contrasts with the vague call for "graduates” (or "graduate pre-
ferred"), which is found in the UK. British companies often give the impres-
sion that they have a particular type of applicant in mind, but are not sure
about the supply and will consider others. Their wording suggests hope and
uncertainty, as in this advertisement from The Times: "Whilst educational
standards are obviously important, a large measure of personal enthusiasm
is likely to secure the success of your application.”

In the UK, qualifications beyond degree level make employers
nervous, but in France or Germany it is difficult to be "overqualified".
Many people on German executive boards have doctorates and the
French regard five or six years of intensive post-bacealaureat study at a
grand ecole as ideal training. British managers are not selected primarily
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for their intelligence, as managers are in France or for their expert
knowledge, as in Germany. Instead the British give importance to social,
political and leadership skills.

This difference also shows in the personal qualities mentioned.
British advertisements stress energy, ability to communicate and moti-
vate. German advertisements like achievement, but it tends to be less
personality-driven. German companies want candidates with sound
knowledge, experience and competence in their field. They rarely recruit
novices, as do British employers. French advertisements refer more to
intellectual qualities like analytical aptitude and independence.

Even the tone of the job advertisements is different in the three
countries. By French and German standards, British advertisements are
very audacious: They attract young executives with challenges such as:
"Are you reaching your potential?" whereas French and German adver-
tisements are boringly direct, aiming to give information about the job
rather than to sell it.

All this points to three different conceptions of management. The
French regard it as intellectually complex, the Germans as technically
complex, and the British as interpersonally complex. But they agree on
one thing: it's complex.

In Russia the recruiters of different companies try to follow the pos-
itive trends in hiring practices of other countries. IT companies actively
use the Internet for advertising jobs. Managers in the IT sphere also reg-
ularly consult with the teaching staff of the university.

3. Read the text once again and find English equivalents to
the following words and expressions:
1) cymecTBeHHas YyacTh HHPOPMALIUH
2) yIOMHHATh HE TOJBKO OKJIAJI, HO U IPyrHe MaTepHaIbHbIE CTUMYJIbI
3) OMONHUTEBHBIC JTBIOTHI (TOMUMO 3aPILIaThI)
4) moaUepKUBATh BAXKHOCTH PA0OTHI
5) TpeOyembie KBamHUKALTUH
6) BCKOJIB3b YIIOMHUHATH O MATEPUATIBHBIX TTOOIIPEHUSIX
7) creuua bHBIN epedeHb YIeOHBIX 3aBeICHUI
8) mnpoM3BOIUTH BIEYATICHHE
9) wuMeTh mpeACTaBlICHUE 00 OIPEICICHHOM THIIEC COUCKATEIS
10) paccmaTpuBaTh Ipyrue KaHIHIaTypbl
11) 3HauKMTeNBHAS OISl IMYHOTO SHTY3Ha3Ma
12) crocoOCTBOBATH yCIEXy BalIero MOCTYIUIEHHS Ha paboTy
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13) pykoBoasiuii opran

14) ObITH U30paHHBIM 332 YPOBEHb HHTEJICKTA

15) conuanbHbIe ¥ MOJUTHICCKUE HABBIKK U JTUICPCKUEC KAuecTBa

16) nuuHBIE KauecTBa

17) kaHAMIATHI C SIBHO BBIPAKCHHBIMU 3HAHUSIMH, OMTBITOM U KOMITETCH-
nuel B cBoel obmactu

18) BBIOMpPATH HOBUYKOB

19) aHanUTHYECKUE CIIOCOOHOCTH M HE3aBUCUMOCTD

20) peayM30BBIBATH CBOW MOTEHITHAIT

21) cuuTaTh YTO-JI. CJIAOKHBIM B TEXHUYECKOM ILTaHE

4. Fill in the necessary prepositions:

1. Checking out job advertisements is popular executives
worldwide.

2. What UK job seekers consider an essential piece of information is
absent French and German adverts.

3. French or German advertisements rarely refer salary and

fringe benefits.

4. In Germany, for example, a technical director for a machine tool
company will be expected to have a Dipl.-Ing degree Me-
chanical Engineering.

5. British companies often give the impression that they have a particu-
lar type of applicant _____ mind.

6. British managers are not selected primarily their intelligence,

as managers are in France.

The British give importance to social, political and leadership skills.

8. German companies want candidates with sound knowledge, experi-
ence and competence their field.

™~

5. Look at the text and find the sentences that contain the In-
finitive and the Infinitive Construction Complex Subject.

6. Summarize the text giving the answers to the following
questions:
1. Are all executive positions in European countries advertised in the
same way?
2. In what ways do British and German adverts differ?
3. Why don’t German adverts mention anything about pay?
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4. What do French and German adverts have in common?

5. What is the author’s attitude towards UK adverts?

6. Why can’t anyone in France or Germany ever be regarded as over-
qualified?

7. What are the main differences between British, French and German
advertisements?

8. What can you say about job advertisements in Russia?

7. Make up a dialogue discussing positive and negative sides
of advertising practices in the countries mentioned in the text.

8. Read the example of the job advertisement (Playrix, VVologda)

Playrix is a developer of casual games of the highest quality. We
want to create games that are pure fun and enrich people's lives. We be-
lieve that quality of the product matters the most, and this simple vision
has been our secret sauce in the fast changing games industry.

Playrix started out as a PC casual games developer back in 2004.
We created such award-winning titles as Fishdom®, Gardenscapes™
and 4 Elements™ among others, that are available on miltiple platforms
including PC, Mac, Web, Facebook, Nintendo DS, Sony PSP, iOS and
Android. As of today, Playrix develops free-to-play tablet and mobile
games.

Quick Facts:
Founded: 2004
Employees: 100+
Games Released: 20+
Our game Township is consistently in Top 50 grossing games in the
majority of countries on the App Store/iPa
We have over 30 min installs of our games on iOS and Android combined
o Supported Platforms: iOS, Android, PC, Mac, Web, Facebook, Nin-
tendo DS, Sony PSP and others
e Our games can be frequently found in Top 10 on the App Store boast-
ing dozens of millions of installs.

Currently, the company has 42 vacancies: 2D graphic designer,
3D graphic designer, the QA specialist (tester computer games), C++
programmer, programmer-Intern, Android programmer and others.



9. Think over the following questions:

would you like to work in Playrix?

which of the above-mentioned vacancies suits you the most and
why?

10. Read the information about the position of a C++ pro-

grammer in the Playrix company:

A N N N NN

ANANENENEN

Requirements

Experience: from 1 to 3 years;

knowledge of C++ and OOP;

mathematical skills;

operational experience with computer graphics;

the desire to work in the gaming industry.
Responsibilities

The development of the game mechanics and logic;

the programming of user interfaces;

the programming of visual 2D and 3D effects;

the development of supporting tools (editors levels, maps, etc).
Working conditions

Interesting and unique work on promising game projects;
decent initial salary and bonuses according to the results,
the opportunity for professional and career growth;

free working hours

free food.

11.Translate into English the following job advertisements in
Vologda:

1. TlepcnieKTUBHOW pa3BUBAIOIICHCS KOMIIAHUHM TPeOyeTcs Mporpam-
MUCT U1l pa3paboTku web-caiiToB. TpeboBaHUS K COMCKATEINIO:

- BbIcuIee 00pa3oBaHue

- yBepeHHOe 3HaHHe A3bIka SQL

- ONBIT pa3paboTKH NMPHUJIOKEHUH Ha s3bIkax Java, PHP

- CTpeMJIEHHUE K IIPOoeCCUOHAIBHOMY POCTY

- TPUBETCTBYETCS XOpOIIee 3HAHUE aHIJIMHCKOTO SI3bIKa.

I'azere «["opomok» TpeOyeTcsl CrienuanucT Ui MOANepKKH HHDOP-

MAaI[MOHHOTO CaiiTa, MMEIOIUI OMBIT pa3padoTku B cpexe Visual
Studio (s3p1k mporpammupoBanusi C#), OTBETCTBEHHBIH U KOMMYHH-
KaOeNbHBIH.
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3. Jluzep poccHiiCKOrO phIHKa OaHKOBCKOH aBTOMAaTH3allMK KOMITAHUS
R-Style Softlab umeer Bakancum:
- mporpammucra C++;
- TIporpaMmmucTa Java;
- tectuposmuka I10;
- CHCTEMHOTO aJIMUHHCTPATOpA.

Lesson 2. Writing a Resume

1. Read the words and expressions and learn them if they are

new to you:

CV npeum. 6pum.; cokp. ot curriculum vitae; auep.resume - pesiome,
KpaTtkas omorpadus

covering letter (6pum.); cover letter (amep.) — compoBOAMTEIBHOE
MTHUCHMO

letter of reference/letter of recommendation - oT36IB, peKOMeEH AN
(¢ npeowioywezo mecma pabomot)

general — o6rmii, yHUBEpCAIbHBIH

SUPErior — coBepIIEHHEIH, IPEBOCXOAHEII

in-depth — BcecTopoHHMIA, HCUEPITBIBAIOIINIA, TITyOOKHIA

data recovery — BOCCTaHOBJICHHE JAHHBIX

fluent — Germeiii, coBepieHHslii (06 ypoere 6radenus UHOCMPAHHBIM
aseikom); to speak some language fluently — 6ermno, cBoGozmHO
TOBOPHUTDH HA KAKOM-JI. A3bIKE

actual program coding — gelicTByro1as mporpaMmma KOJUpOBaHUs

to handle — umets nmeno, yrpaBiasTh, 3aHUMATECS PELIIEHUEM (KAKOU-L.
3adauyu, eonpoca)

issue — Bonpoc, npodieMa

layout — cxema, Maker, TuIag

irregularities — ommn6ku, nepedou B padboTe

accounting — 6yxrantepckoe aej0, OyXraiatepckuit yuet

implementation — peanuzanus, BBITOTHEHUE (KAKO20-1. NPOSPAMMHO20
npooykma)

to support — 30. conpoBOXACHUE (KAKO20-1I. NPOSPAMMHO20 NPOOYKMA)

Senior — crapiuii, BEAYIIHH (10 NOIONCEHUIO, 36AHUIO)

to esteem — BBICOKO II€HHTH; OYUTATH, YBAKATh, YTHUTh; OBITH BHICOKO-
r'0 MHCHHS, OT/IaBaTh JODKHOE

delight — ynoBonbcTBHE, HacHaXKICHUE

consideration — paccmotpenue, 00CyKaeHHE
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10 recognize - 1eHnTh, IPU3HABATD (YbU-/I. 3ACLY2U)

multimillion-dollar software — nporpamMHoe oGecrieueHrne CTOMMO-

CTHhIO MUJIJTHOHBI TOJUIAPOB

scope — cdepa, 001acTh NEHCTBUS

goal — niens, 3amava

application — npunoxkeHue (vacmo UCNOAb3YEMCA HAPAOY C MEPMUHOM
programme (npoecpamma))

methodology - meTonuka

OOD = coxkp. ot object-oriented design - 00BEKTHO-OPUSHTUPOBAHHOE
npoektupoBanue, OOITP

client/server architecture — apxurekrypa kiueHT/cepBep

self-test automation — aBTomarm3ammsi CaMOTECTHPOBAaHUS (TECTH-
POBaHUsI, KOTOPOE BBIMOIHSIET CaM IPOTPAMMHUCT B ITpoIiecce OT-
JIAIKW TIPOTPaMMBI )

to call out — 30. mpu3LIBaTH, IPUBIEKATH BHUMAHKE

to describe — omuceiBaTh, pacckasbiBaTh

match — coueranue, COOTBETCTBHE

to confirm — moaTBepKIaTH

receipt — nonyduenue, mpuem

MSs — obparrieHre K KCHIIHE, CEMEIHOE MTOJI0KEHIE KOTOPOi HEN3BECTHO
(Heobx00umo ucnonwvzoéamo Ms npu oopawjeHuu K dceHujure, eciu
moinvko Bac ne nonpocunu oopawamocs Mrs unu Miss).

Ltd. — coxp. ot limited - ¢ orpanmueHHOM 0TBETCTBEHHOCTRIO (06 akyu-
OHepHOM 0bwecmee)

Dep't = coxp. ot Department — otnen, noapasaenenue (¢ gupme, Kom-
nauuu)

ad — pasz.; coxp. ot advertisement - 00bsBIEHNE, pEKTaMa

Yours sincerely/Yours faithfully — é6pum., amep. uckpenne Bar(a), ¢
YBaKEHHUEM (cmaHOoapmuas (hpasa @ Konye nucbma, Hayuraroue-
20cs ¢ obpaujenusi, 8 KOMOpoM YKa3bleaemcs umst uiy gamuius
adpecama, nanpumep, Dear Mr Brown unu Dear Ms Raleigh)

2. Read the examples of a resume and a covering letter.
Resume (CV)
Pavel Smirnov
Address: 15-48, Chekhova Street,
Vologda, Russia, 160001
Phone number - (8172) 723-456
E Mail ID: pavelsm@mail.ru
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Career Objective:
Software Engineer

Key Skills:

. Ability to create simple but effective database management
software using database management systems MS Access or Or-
acle

. Superior database management skills and advanced

knowledge of query language SQL

. In-depth knowledge of different procedures to be followed for
data recovery in case of some crisis

. Good knowledge of programming languages C++, Java and
Visual Basic.

Languages:
Russian (native), English (fluent)

Education:
Vologda State University, Russia, 2001-2006
Informatics and Computer Engineering

Professional Experience:
1. Programmer
R-style Softlab Vologda, Russia, 2008-present
o Doing the actual program coding
o Managing client relationships and handling technical issues
o Making connections between the project layout and data
access
o Doing the software testing for the developed software
and noting the irregularities
2. Programmer
Software Ltd., Moscow, Russia, 2006-2008
o Development of the accounting program "Accounting
2008"
o Implementation and support of accounting software
based on Access
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References:

1. Name: Andrey Roschin

Post: Head of the Technical Support: R-style Softlab VVologda, Russia
Phone No: (8172) 75-56-56, E mail id: andrey@acme.com

2. Name: Jim Smith

Post: Senior Programmer, Software Ltd., Moscow, Russia Phone No:
(495) 454-78-55, E mail id: jimsmith12@mail.com

Covering Letter (Cover Letter)
Dear Mr. Saphonov,

I’ve recently noticed the position of a software engineer in your
esteemed organization on the website where | can show my skills in
programming to help the organization grow. | was delighted to send you
a copy of my CV for your consideration.

| served as a software engineer at the following companies: Soft-
ware Ltd. in Moscow (2006-2008) and R-style Softlab in Vologda
where I’ve been working since 2008. | have been repeatedly recognized
for developing innovative solutions for multimillion-dollar software.

Positions which fall within the scope of my goals and abilities are:

e Deep knowledge of the most common cross-platform (Win-
dows, Unix, Linux and VXWorks);

e A good knowledge of a different programming languages in-
cluding C++, Visual Basic, Java and SQL;

e In-depth knowledge of database management systems Oracle
and MS Access;

e Advanced knowledge of developing applications, tools, meth-
odologies and best practices (including OOD, client/server ar-
chitecture and self-test automation).

Your ad called out to me because the position, as described, is
such a perfect match with my skills, as you will see when you review my
resume. | will contact you this week to confirm receipt of my resume
and to arrange a time for an interview.

Thank you for your time and attention,

Yours sincerely,
Pavel Smirnov
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3. Read the resume once again and translate the following

expressions from Russian into English:

1)
2)
3)
4)
5)
6)
7)
8)
9)

Wntepecyromas 1OMKHOCTD

KitroueBble HABBIKH; TIPEBOCXOAHBIC HABBIKU

CniocoOHOCTB co31aBaTh 3G GeKTHBHBIE Oa3bl JaHHBIX

I'myGokue 3HaHUS pa3IMYHBIX TPOLEAYP BOCCTAHOBICHHUS JAHHBIX
CB00OOHO BJIAETh AHTVIMUCKUM SI3BIKOM

BrimonsITh KOMUpoBaHUE (PEATH3AINI0) aKTYTBHBIX IPOTPaAMM
3aHUMATbCS pelIeHNeM TEXHUYECKUX BOIPOCOB

YcTaHnaBiIMBaTh CBSI3H MCXKITY MaKCTOM IIPOCKTa U AOCTYIIOM K JaHHBIM
BrisaBiate ommOku

10) BuenpeHne u CONMPOBOKACHHE OYXTaaTepPCKUX MPOrPaMM Ha OCHOBE

Access

11) PekoMeHAATEIbHOE MTHCHMO OT BEIYIIErO MPOTPAMMHUCTA KOMITAHUH

Software Ltd. B Mockse

4. Read the covering letter once again and translate the following

sentences from Russian into English without looking at the text:

1)

2)

3)

4)

5)

6)

51 HepaBHO yBHeN(a) OOBSABICHUE O BAKAHTHON TOHDKHOCTH HA Ba-
LIeM caiite 1 paz(a) HampaBUTh KOMHUIO MOETOo pe3tome Aiisi Bamero
paccMOTpeHusl.

51 HeogHOKpaTHO MPUHUMAaN(a) yJyacTue B pa3padoTKe MHHOBALIMOH-
HBIX PEICHUH I IPOTPaMMHOT0 00ecIieueH s] CTOMMOCTBIO MUJI-
JIMOHBI 10JL1apOB.

B cdepy Moux HHTEpECcOB U CIIOCOOHOCTEH BXOAT IITyOOKHE 3HA-
HUS HauboJiee pacrpoCcTpaHeHHBIX Kpocc-Tu1aTdopm, TBEpPAbIE 3Ha-
HUSl PA3JINYHBIX S3BIKOB MPOTPAMMHUPOBAHUS, OTIIMYHOE YMEHHUE
pa3pabatsiBaTh npuioxkeHus, Bkitouatome OO/, apxUTeKTypy
KJIMCHT/CepBEp U aBTOMATH3aLUI0 CAMOTECTHPOBAHMUSL.

Barre o0bsiBeHHE IPUBIIEKIO MOE BHUMAHUE MIOTOMY, YTO OIHCaH-
HBIC B HEM TPeOOBaHUS HMEIOT UCaIbHOE COYETAHNE C MOMMU
HaBBIKaMH, KaK Bbl YBUJHUTE, KOTIa IPOCMOTPUTE MOE PE3IOME.

A cBsxych ¢ Bamu Ha 3TOH Heaene, YTOOBI HOATBEPAUTH MOTYUECHHUE
MOETO pe3IOMe U IOTOBOPUTHCS O BpEMEHH cobeceI0BaHusl.
Cracu60 3a TO, 4TO yAEIIIN MHE BpeMmsi, nckpeHHe Ba, [TaBen
CMupHOB.
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5. Find the synonyms to the following words and expres-

sions in the texts:

1) universal

2) perfect

3) errors

4) realization

5) recommendations

6) respected

7) to have pleasure in smth.

8) aim

9) widespread

10) to attract smb.’s attention

11) to prove

12) to organize

6. Revise the functions of Participle | and Participle I1. Find
the appropriate single participle or participial construction in the
text for each sentence below and fill in the blanks.

1. Ability to create simple but effective database management soft-
ware

2. Superior database management skills and knowledge of
query language SQL.
3. Doing the software testing for the software and noting

the irregularities.
4. Implementation and support of accounting software

5. I’ve recently noticed the position of a software engineer in your
organization on the website.

6. knowledge of applications, tools, methodolo-
gies and best practices.
7. Your ad called out to me because the position is such a

perfect match with my skills.
7. Imagine that you have learned about a new vacancy in

Playrix, for example, of a C++ programmer. Make up a resume and
a covering letter for the position you have chosen.
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Lesson 3. Be prepared for an Interview

1. Read the words and expressions and learn them if they are
new to you:
to find out — y3Hatk, BBISCHHTH
to appraise/to assess — oleHnBaTh, JaBaTh OLECHKY
Vivid — KHBOIA, SIpKHii
relevant — ymecTHBIH, OTHOCSIIUICS K ACTY
Previous - mpeablyIunii; IpeaecTBy IR
to deal with — umeTs eno, B3auMOCHCTBOBATH, OOpAIIATHCS C
to investigate — usyuars, Kccie10BaTh
impartially — 06bekTHBHO, GECIPUCTPACTHO
shortcoming — HeOCTAaTOK, U3BSIH
genuine — KCKpeHHHUIA, peabHbIil
merit — 3acimyra
to back up — mogaepkuBaTh, HOAKPEILIATE
extreme — kpalfHOCTb
slip-up — orutonIHOCTH, ONMIMOKa, TIPOMAxX
to draw a conclusion — cienaTs BEIBOA
to overcome smth. — npeogosners, MOOGOPOTH YTO-I.
to mumble — 6opmoTaTh, HEYETKO IPOU3HOCHTD
to scare smb. off — ormyrayTh KOTO-11.
to entail — moBneus 3a coboi
blessing — 6marociosenne
to concern — OTHOCHUTKCS, KacaThCs
on behalf of smb. — ot umenu (ko20-1.), 0 OPyUEHHUIO, B HHTEPECAX
(venosexa nubo opeanuzayuu)
to hesitate — xonebaTbcs, coMHEBaTHCA
to advance — nmpoaBHraThCsl, yIydIaTbCcs
promotion — mpoBmKEHHE TI0 CITy>KOe, MOBBIIICHUE B TODKHOCTH
CUStomer — KJIMeHT, 3aKa3urK
to troubleshoot — mex. oThickMBaTH MOBPEKIEHHMS; BBISBISTH HEHC-
MPaBHOCTH
Courteous — BEKIUBBIN
to replicate — Bocipou3BOANTH, IMUTHPOBATH
to abandon - 6pocats, TOKHIATH
to stick — pase. Topuath, 0OcTaBaTHCS HAMOINTO, 3aCHKHBATECS
to deal with - umeTp neno C..., 3aHUMATECS (Hanp. npod.iemoi)
faulty — nencnipaBHBIi, TPOOIEMHBIN (0 cumyayuu)
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consequently — cnenoBarenbHO, B pe3ynbTaTe
bottom line — uucras npuoOHLIH
endeavour — ycuiue, CTpeMIICHHE

2. Read the article:

How to behave during an interview
You may be interviewed in different ways, but the interviewer will
have a clear-cut aim — to find out what sort of a person you are. In ad-
dition, he will be appraising whether you have the necessary set of
knowledge and skills. Therefore, you must be ready to answer the most
unexpected questions and paint in vivid detail your relevant previous
experience.

Be ready for your interviewer to assess what you can do for the
company that is going to employ you. You should be ready for ques-
tions like: ""How do you see your future duties?", and you should
learn as much as possible about the company you are dealing with be-
fore the interview. It would be a good idea to investigate the specific
requirements of various positions, to assess yourself impartially and in
answering the questions, to try to compensate for your possible short-
comings with the undoubted advantages of your experience.

The next question will usually be — ""What are your strong
points?”" Remember that an answer like: "I can do everything” is un-
suitable. The enumeration of your genuinely valuable merits — "I am

energetic, hard-working, loyal and so on™ — will produce no effect un-
less you back them up with concrete examples.

“What are your weak points?** You must also be able to answer
this question, and you may be sure that your interviewer will attentive-
ly follow how you react. Be ready to speak about failures or mistakes
in your career, since no one will believe that you had none. But don't
run to the other extreme—don't start enumerating all of your slip-ups.
Be sure to emphasize the conclusions you have drawn after analyzing
your failures and tell your interviewer what they taught you. Just re-
member that an employee who has the experience of overcoming fail-
ures and analyzing his own mistakes is much more valuable for the
company because he won't lose his head when facing difficulties.

Think about the achievements you can mention at the inter-
view. If you can't answer questions about them or mumble something
unintelligible your chances of succeeding in the interview won't be
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great. If possible, quote concrete figures or examples so that your inter-
viewer can assess the extent of your success.

Be ready for practical tests — if you apply for a job as a salesperson
you may be asked to sell something (this is a good test of your abilities) or
you may be required describing some production situation to express your
opinion on the settlement of the conflict in a hepothetical situation.

What salary are you expecting? Think of concrete figures — you
should base your answer on the average salary of other employees with your
qualification. If you are sure the company is very interested in you, you may
increase your demands but, naturally, not to scare off your employer.

Usually they will ask at the end of an interview if there is anything
you would like to know. This is your turn to interview a staff member.
You have to understand what your future job will entail, what supervi-
sors will expect, what possible difficulties there are in store for you,
what the other staff members are like and so on. No matter how interest-
ed you are in this position remember that you should not only be select-
ed, but actively choose this job, for it may not be the job you have been
dreaming about. | give you my blessing. Until we meet again.

Tatyana LEPEKHA
psychologist

3. Read the text once again and find English equivalents to

the following words and expressions:

1) yeTkas 1eTH

2) omucaTh B SIPKUX TIPUMEPaX CBOM OMBIT PabOTHI

3) U3y4HTH CTIeHUaIbHbIC TPEOOBAHHUS PA3TUYHBIX JOKHOCTEH

4) 00BEKTHUBHO OLICHHUTH CceO0s

5) KOMIIEHCHPOBATh HEJIOCTATKH HECOMHEHHO TIOJIOKHTEIBHBIM OITBITOM

6) cubHbIE U cadble CTOPOHBI

7) IOUCTHHE LICHHBIE 3aCITyTH

8) mojIepkaTh 4To-J1. KOHKPETHBIMHU MPUMEpaMH

9) BIacTh B KpaifHOCTH

10) mepeuncisTs Bce BallM OMIMOKU

11) onbIT ipeoonieHust TPy IHOCTEH

12) OyOHUTH YTO-TO HEBHATHOE

13) BBICKa3aTh CBOE MHEHHE O TOM, KaK pPa3peIinTb KOHPIUKTHYIO CHU-
TyaLuio

14) oTniyrHyTH paboTOAATEIS
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4. Find the appropriate definition in the right column to
each word in the left side.
1. staff a) something that is accomplished by hard work,
abilities or heroism
2. tofind out b) a fixed regular payment made by an employer
for professional work
. Suitable c) to learn or to gain knowledge of something

3

4. skill d) defect or negative side of smb.’s character
5. requirement | €) to provide work or occupation for smb.
6
7
8

. shortcoming | f) special ability acquired by training

. duty g) appropriate for a particular situation

. achievement | h) to judge the importance of smth.
9. to mumble i) something demanded as an obligation
10. to employ j) atask or action that a person must perform
11. to assess/to | k) to say smth. indistinctly as with the mouth
appraise partly closed
12. salary 1) a group of people employed by a company or
individual

5. Summarize all the advices the psychologist gives to a job
seeker and express your opinion on each of them.

6. Remember, that if it is possible, you should take a refer-
ence letter for the interview. Read the example of a reference letter.
R-Style Softlab,

Leningradskaya St., 71
Tel: +7 (8172) 52-91-05; +7 (8172) 52-91-07

April 12, 2014
To Whom It May Concern:

Reference for Pavel Smirnov

I am writing this reference letter on behalf of Pavel Smirnov. |
have been Pavel's supervisor for four years in R-Style Softlab VVologda.
In those six years, | have watched him rapidly advance from an entry-
level position to a Senior Technical Support Representative. | have nev-
er hesitated to recommend him for promotion when his time came.
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Pavel gets satisfaction from helping our customers and field engi-
neers to troubleshoot technical problems. Many of those who have re-
ceived help from Pavel specifically ask for him when they again contact
tech support, and for good reason: he is professional, courteous and
quick to help. I often see Pavel in our lab before or after work hours,
replicating technical problems. Additionally, Pavel does not ever aban-
don his customer. He sticks at it even after hours, until he resolves his
customers' problems.

Pavel is a team player who is always willing to share the
knowledge. For example, thanks to Pavel's willingness to share his ex-
perience in dealing with faulty situations, our Technical Publications
Department was able to prepare online troubleshooting guides for our
field engineers. Consequently, we have seen an increase in customer
satisfaction, a reduction in tech-support calls, and a significant savings
on the department's bottom line.

I have nothing but good things to say about Pavel and | would strongly
recommend him for any endeavour he chooses. Please do not hesitate to con-
tact me if you would like to hear more good things about Pavel.

Yours faithfully,
[Signature]
Andrey Roschin
Supervisor, Technical Support,
andrey@acme.com

8. Read the letter of reference once again and translate the follow-
ing sentences from Russian into English without looking at the text:
1) A muiry BaM peKoMeH/IaTeNbHOE IMICEMO B MHTEpecax I1arma CMupHOBA.
2) 3a 1mIecTs JIET ero pa6OTBI 3J€Ch A 3aMCTUJI, KaK OH 6BICTp0 IIOBBICHJI-
Cd B JOJDKHOCTHU OT HAYMHAIOMICTO A0 BCAYHICTO MPCACTABUTCIIA CIIYK-
OBl TEXHUYECKOU MMOAJEPKKH.
3) S HUKOrga HE COMHCBAJICA B TOM, YTO €0 CTOUT PCKOMCHIOBATHL HaA
MPOJABIKEHUE TI0 CITYKOe.
4) IlaBen Bcerga MOMOTaeT CBOWM KJIMEHTaM W KOJUIETaM yCTPaHHUTh
TEXHHUYCCKHNE HCIIOJIa K.
5) ITaBen moJ0JIry 3aCHXXHUBACTCA B J'Ia60paTOpI/II/I JaXXE IMOCJIC OKOHYa-
HUA pa60qer0 JHs, ITIOKa HE pa36epeTc;[ C HpO6J’IeMaMI/I KIIMCHTOB.
6) IlaBen — 3TO YIeH KOMaHABI, KOTOPHIN BCET/Ia TOTOB MOJICITUTHCS CBO-
MU 3HAHUSAMUA U OIIBITOM C KOJIJICTaMH.
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7) B pesynbpTaTe HaI OTAeH IMyOIMKaIMiA CyMell COCTaBUTh PYKOBO/I-
CTBO MO YCTPaHEHUIO TEXHUYECKUX HEMONaJ0K, U MBI 3aMETHIN YMCHb-
[ICHUE KOJUYECTBA 3BOHKOB OT KJIMEHTOB U 3HAYUTEIbHBIC YBEIUUCHUS
B YHCTOW MPUOBLIN HAIIIETO OTAENIA.

8) S mory ckazath o [laBne Tonmpko Xoporiee. Eciu BBl XOTUTE YCIIBI-
IaTh OOJBIIE O €ro MOJOKHUTCILHBIX Ka4eCTBaxX, TO CMEIO CBSI3bIBAii-
TECh CO MHOM.

9. Find antonyms to the following words in the text:
slowly; to be sure; rude; correct; reduction; minor

10. Revise in which cases the Infinitive is used with or with-
out “to”. Look at the sentences and choose the proper verbs from
those given below in italic.

1) The interviewer will have a clear-cut aim — what sort of a
person you are.

2) Be ready for your interviewer what you can do for the
company that is going to employ you.

3) It would be a good idea the specific requirements of vari-
ous positions.

4) Be sure the conclusions you have drawn after analyzing

your failures.
5) Be ready for practical tests — if you apply for a job as a salesperson
you may be asked something or you may be required
your opinion on the settlement of the conflict in some pro-
duction situation.
6) If you are sure the company is very interested in you, you may in-

crease your demands but, naturally, not your employer.

7) You should not only , but actively this job.

8) | have watched him rapidly from an entry-level position to a
Senior Technical Support Representative.

9) I have never hesitated him for promotion when his time
came.

10) Pavel gets satisfaction from helping our customers and field engi-
neers technical problems.

11) For example, thanks to Pavel's willingness his experience
in dealing with faulty situations, our Technical Publications Depart-
ment was able online troubleshooting guides for our field
engineers.
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to prepare, be selected, to share, to express, to find out, to emphasize, to
advance, choose, to assess, to investigate, to recommend, to sell, to
troubleshoot, to scare off.

11. Revise the functions of the verb “to have”. Find the ex-
amples of three of these functions in the text and in the reference
letter.

Lesson 4. The interview

1. Read the words and expressions and learn them if they are
new to you:
to fill in an application form — 3anonHuTe ankeTy
to engage in smth — 3anumaThCs 4em-I.
promising — nepcreKTHBHBIHN, TOAAIOIIUI HaIeHK IbI
effort — ycunue, HanpsbkeHue
to expand — paciupsTh, yBEIHYHBATS (8 06BeMe)
healthcare agency- menuuuHcKHe yapexIeHUS
competitive — KOHKYpEeHTOCTIOCOOHBII
responsibilities and obligations — nomkHOCTHBIE 00513aHHOCTH
query — 3anpoc
strengths and weaknesses - cubHBIC 1 clla0ble CTOPOHBI
to consider — cuurarTs, romarars
former — ObIBIIMIA
Previous — npeabIayIIuid, MPe/eCcTBYOIUT
Good talkers are little doers — nocz. — Tot, KT0O MHOTO TOBOPHT, MaJIO JICTIACT.
reserved — cliep>kaHHbIN, CKPBITHBIN
reticent — MosryanMBEINA, HEMHOTOCIIOBHEII
to hamper — npensitcTBoBaTh, Memarh
to be accustomed to smth. — npuBBIKHYTh, TPHYYUTHCS K YEMY-II.
to offer — npexnararsb, mpeTOCTaBIAThL
fortnight — nBe Heaenu
to suit — moxXxomuTh, yCTpanuBaTh

2. Read the dialogue

Pavel Smirnov is going to take a position of a software engineer in the
UniSoft Company. Here is the interview between him and the Vadim
Saphonov, the Head of the Programme Designing Department.
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Pavel: Good morning, sir.

Vadim: Good morning. Come in, Pavel, please, take a seat. You will
have to excuse me a moment while | finish signing these papers. Mean-
while please fill in the application form. There, that'll do. Now | can
concentrate on you, Mr. Klimenko. Tell me, how long were you in your
last job with R-Style Softlab?

Pavel: Six years. | am leaving because | have engaged in technical sup-
port for quite a long time, now 1°d like to do the programme developing.
Vadim: What programming languages do you know?

Pavel: Among the languages | know are C, C++, Visual Basic, Java,
PHP, SQL, Python and Ruby.

Vadim: Well, and what languages do you prefer to use?

Pavel: For the last three years | have supported C++ programmes. |
also know Access and Oracle Database Management Systems at a rather
good level.

Vadim: What do you know about our company? Have you got any
questions to me?

Pavel: I know that this is a very promising company, so I'd like you to
inform me what will be the major focus of efforts in the next few years?
Vadim: We plan to expand our activities with English-speaking coun-
tries, mainly the USA. At present we are developing software for
healthcare agencies. We need a team of creative people to make our
company competitive in the world market.

Pavel: What will my responsibilities and obligations be during the first year?
Vadim: Well, first of all you’ll be responsible for medical data pro-
cessing. You will need to skillfully write SQL gqueries.

Pavel: Yes, | see.

Vadim: Could you say a few words about your main strengths?

Pavel: My former supervisors considered me to be a very responsible,
hard-working and courteous person.

Vadim: Do you have any weaknesses?

Pavel: 1I’m not a good talker. Sometimes | become reticent. However |
believe that good talkers are little doers.

Vadim: Don’t you think that your reserved character may hamper the
success of team work?

Pavel: 1 am ateam player. | am accustomed to working in a team.
Vadim: All right. Now, Pavel, | am quite prepared to offer you a job
with us. You have excellent references from your previous job. You'll
start on $1000 and if you do well we'll review it after three months. The
hours are from nine to five thirty, with an hour for lunch and a fort-
night's holiday. Does that suit you? Any questions?
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Pavel: What about travel? Will | have to go anywhere and for what
length of time?

Vadim: Mostly to New York, and for not longer than a month.

Pavel: All right. When do you want me to start, sir?

Vadim: In a week, if possible.

Pavel: | am afraid | can't start working till the 10th October.

Vadim: No problem. We'll be seeing you on the 10th then?

Pavel: Yes, certainly. Thank you very much. Goodbye.

Vadim: Goodbye.

3. Read the interview once again and translate the following
sentences from Russian into English without looking at the text:

1. Bam npuneTcs HEMHOTO MOJI0K/AaTh, ITOKA ST MOJMICHIBAI0 HEKOTOPHIC
Oymaru. [loka, noxxanyiicta, 3alOJIHUTE aHKETY.

2. 51 yxoxy ¢ 310l paboThI, MOTOMY UTO 51 TaM 3aHUMAJICS] TEXHMYECKOHN MO/~
JIEPKKOMH, a ceiiuac MHe ObI XOTeJI0Ch 3aHAThCS pa3pabOTKOM MPOrpaMM.

3. B Tedenue mocnenHUX TpeX JIET sl COMPOBOXKAA MporpamMmbl Ha C++.
S Taxke XOpOIIO BIaJACI0 CHCTEMaMH YIpaBicHUs 0a3aMu JaHHBIX
Access u Oracle.

4. 51 3Hato0, 4TO Ballla KOMIIAaHUS OYEHb MEPCIECKTUBHAS, IOATOMY S ObI
XOTell, YToO Bbl MHE PaccKa3ajid, Ha 4yeM OyAeT CKOHLEHTPUpPOBaHA
BaIa paboTa B OJipKaifie HECKOIbKO JIeT?

5. MBI maHupyeM paciiupsiTh AEATENBHOCTh C aHIJIOS3BIYHBIMU CTpa-
HaMmH, TJaBHBIM 00pa3zoMm, ¢ CIIIA, B naHHBI MOMEHT MBI pa3padaThl-
BaeM IIPOTrPaMMBI JJIsl METULIUHCKUX YUPEKICHUH.

6. Ham Hy’>xHA KOMaHAa TBOPYECKHUX JIFOAEH, YTOOBI C/IeIaTh HAIly KOM-
MaHHUI0 KOHKYPEHTOCIOCOOHOI Ha MUPOBOM PBIHKE.

7. llpexxae Bcero, B Bamy O0s3aHHOCTU OyneT BXOOUTh 00paboTKa Me-
JUIAHCKUX JaHHBIX.

Bam HyxHO Oyzner rpamoTHO nucath SQL 3anpockhi.

8. — Bbl MokeTe HEMHOTO pacckas3aTh O BallMX IMOJIOKHUTENbHBIX Kaue-
ctBax? — Mowu ObIBIIME HAYaIbHUKN CUATAA MEHSI OYCHb OTBETCTBEH-
HBIM, TPYAOJIIOOMBBIM U OT3BIBYMBBIM PAOOTHHUKOM.

9. — V¥ Bac ecTb Kakue-HUOYAb HenOCTaTKU? — 51 HEe OYEHb Pa3rOBOPYMB,
uHOrza 51 ObIBaro caepaHHbIM. Ho g Bce e mosararo, 4To TOT, KTO
MHOT'O TOBOPHT, MaJIO JIEJIaeT.

10. He mymaeTe i BB, YTO Balll CACP)KaHHBIN XapaKTep MOXKET 3aTpy/I-
HSTBH ycIieX paboThl B KoMaHie? — S mpuBBIK paboTaTh B KOMaHE.

11. Bam pabounii gens Oyzaet ¢ 9 yacoB 10 5.30 ¢ yacoBBIM NEPEPHIBOM
Ha 00e/] U IByXHEIENbHBIM OTIYCKOM. DTO yCTpauBaeT Bac?
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4. Look at the following words and expressions in each row
and find the irrelevant one out of the four.

former initial last previous
reticent uncommunicative | reserved untidy
to prevent to interfere to describe to hamper
invoice reference letter covering letter application form
industrious hard-working polite diligent
conversation discussion negotiation relation
suitable appropriate wealthy fit
to suggest to propose to investigate to offer

crew point team brigade

query reguest inquiry output

to be aware | to be delighted to be familiar with | to be in the know

5. Think over the following:

What programming languages do you know?

What programming languages do you prefer?

What DBMS (database management systems) you are familiar with?
Can you develop database queries?

Do you take interest in developing of computer programs?

Do you consider Unisoft to be a promising company?

What are your main strengths and weaknesses?

6. Imagine that you are going to take a new position in
Playrix (or in another company). Make up a dialogue between
you and the interviewer of the chosen company.

bubauorpaguyecknii Ciucoxk
1. boramkumii, U.C. busnec-xypc anrmmiickoro s3pika / W.C. Boramkui,
H.M. JTrokaHoBa. — 5-¢ u3n., ucnp. — Kues: Jloroc-M, 2006. — 352 c.
2. Hessoposa I''JI. CoBpeMeHHbII1 aHTTUICKUIA S3bIK U1 BY30B: yueOHHK /
I".JI. HeB3oposa, I'.1I. Hukurymkuna. — Cankr-Ilerepoypr.: CeBepHas 3Be3na,
2006. — 756 c.
3. Ilucemo Ha anrmuiickom. Letter in English [Dnexktponusiii pecype] Pexum
nocryma: http://english-letter.ru
4. JlenoBble W JIMIHBIE TUChMA HA aHTJIMCKOM SI3bIKEe [DIIEKTPOHHBIH pecypc]
Pexum moctyna: http://www.english.ru/letter/
5. Mup Ounnaiin [DnekTpoHHEIH pecypc]| Pexxum gocryma:
http://www.mironlinecenter.com/Business-Letters/
6. Crieriuanu3upoBaHHbIi aHMIMICKUI [ DaeKTpoHHBIH pecype] Pexum nocry-
ma: http://www.englishforbusiness.ru/
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